[image: ]		THE CHARITY START-UP TOOLBOX
WORKSHEET #2: Provincial Non-Profit Incorporation - Charitable

General Information

Official Corporate Name of Organization: 	

Primary Contact for Application:		Organization’s Head Office Address:

Name: 		Address: 	
Address: 				
		Phone: 	
Phone: 		Fax: 	
Fax: 		Web site: 	

Directors’ Information
Name: 		Position on Board: 	
Address: 		
Phone: 		DOB: 	
Occupation: 	

Name: 		Position on Board: 	
Address: 		
Phone: 		DOB: 	
Occupation: 	

Name: 		Position on Board: 	
Address: 		
Phone: 		DOB: 	
Occupation: 	

Name: 		Position on Board: 	
Address: 		
Phone: 		DOB: 	
Occupation: 	
(list same information on separate sheet if more Directors)
Objects and Special Provisions
See Part 6 and Appendix C of the non-profit handbook for information about pre-approved and non-standard object clauses. For a corporation to be a charity, the objects must be 1) legally charitable, and 2) must promote a public benefit.

You must decide whether to use the pre-approved object clauses or to draft non-standard clauses. The instructions and filing requirements are different depending on which you choose. 

If you choose non-standard clauses, you may also choose from the power clauses outlined in Appendix E of the non-profit handbook.

Our organization is using:

|_|  Pre-Approved Object Clauses (Appendix C) OR
|_|  Non-Standard Object Clauses (use Appendix C for reference)

ONLY IF using Non-Standard Clauses, check off any optional or ancillary clauses (also known as “power clauses”) that are to be included. (See Appendix E of handbook):

· Power to Accumulate
· Power to Solicit Donations and Grants
· Power to Receive Personal Property
· Power to Hold and Dispose of Real Property
· Power to Hire
· Power to Hire subject to sections 23 and 61 of the Trustee Act and any order of the court
· Power to Cooperate with any Other Charitable Organizations
· Power to Participate in the Reorganization of a Company
· Power to Sue and Compromise Claims
· Power to Issue Cheques
· Power to Pay Costs of Incorporation
· Restriction on Powers 


State the objects of the corporation:
	
	
	
	
	
	
	
	
	
	
	
Information for By-Laws
[bookmark: Check1]Number of directors for quorum at board meetings:  _____   |_| number  |_| percentage
Number of directors for quorum at members’ meetings:  _____   |_| number  |_| percentage
Term on board for directors:  _____ years
Term of office for board positions (chair, treasurer, secretary, etc):  _____ years
What percentage of votes cast by members at a special general meeting can result in the removal of a director?  _____ percent
Will board have an Executive Committee?  |_| yes  |_| no
If yes, indicated number of directors and number required for quorum at meetings:
______ Number of Directors	_______ Quorum
What is the organization’s fiscal period end?   ______ day     ______ month

Information for Charities
If you are applying right away for charitable status registration, use a blank copy of form T2050 to gather the information you will need to answer all of the questions in that form. Use Publication T4063 as a guide. You will be asked the same questions in the online form which will create the final form for you.
If you are not applying at this time for charitable status, but plan to do so at some point in the future, skip this step.
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